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PREPRODUCTION



DEFINE YOUR AUDIENCE



WRITE AND REVISE YOUR SCRIPT



INCLUDE GREETINGS AND 

SIGNOFFS



GET TO THE POINT WITHIN 8 SECONDS



TARGET 

AN IDEAL 

VIDEO 

LENGTH



STORYBOARD



CREATE A SHOT LIST



USE VARIABLE DATA TO CREATE YOUR 
BUMPERS AND SCREEN GRAPHICS



PRODUCTION



DON’T FORGET TO WHITE 

BALANCE



USE A 

TELEPROMPTER



RULE OF THIRDS















THREE POINT LIGHTING









SLATE EVERY TAKE







ASSET MANAGEMENT





ADOBE 

BRIDGE



POSTPRODUCTION



MAKE YOUR INSTRUCTOR/SME A STAR!











CORRECTLY PROCESS YOUR AUDIO



BE FRIENDS WITH KEN BURNS



BE EFFICIENT WITH LOWER 

THIRDS
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